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Abstract 

 

These instructions have been prepared to assist authors in the preparation of final report for the 

project, which is in the form of a conference paper. The instructions should be followed in all 

matters of format including section headings, capitalisation, punctuation, table and figure 

headings and their placement within the text. These guidelines are to ensure maximum 

uniformity of style and reproduction without further modifications - please try to follow them 

as closely as possible. The following pages should serve as a model. Your paper should not 

exceed 16 pages in length including all figures. When you are happy with the paper that you 

have produced in MS Word, for example, please upload this file to the appropriate submission 

box in NILE. Please do not password-protect this file or include digital signatures. 

 

1.  Introduction 
 

In preparing a manuscript, authors are solely responsible for the quality and appearance of the 

final product. Passive-voice manuscript construction is preferable ('the signal was recorded'), 

rather than active ('we recorded the signal'). Please follow these guidelines carefully and 

accurately. If any questions or special problems arise, feel free to contact the module leader by 

e-mail at: abdeldjalil.bennecer@northampton.ac.uk. 

 

2.  Specific instructions 
 

2.1 Text 

 

Text should be typed at single spacing in Times New Roman or similar typeface, 

12 point and fully justified. Plain white A4 paper should be used with margins of 

30 mm on all sides. Typing should be on one side of the paper only and page numbers should 

be included at the bottom of the page on the right-hand side. The number on the first page 

should not be shown. 

 

2.2  Format 

 

An introductory paragraph should be given after a first-level heading, followed by numbered 

subheadings. First-level headings should be in 14 point bold typeface; second-level headings 

12 point bold italic; and third-level in 12 point italic.  All headings should be left-justified. 

 

2.2.1 Title and Author 

 
1 Email: 



The title should emphasise the objective of the paper. Avoid excessive length and use 

secondary titles only when necessary. The title should be in 14 point bold, sentence case (only 

the first letter of the first word capitalised except for proper nouns), centred on the width of the 

opening page and spaced 30 mm from the top of the page. The author’s name should be centred 

on the third line below the title. The name should be shown as first name, middle initial, and 

last name or first initial, middle name, and last name, as preferred. Only the first letter of names 

should be capitalised. As there is only one author, his/her organisation and address should be 

single spaced below the name. Please include telephone, telefax and e-mail address for the 

author. 

 

2.2.2 Abstract  

The abstract begins on the third line below the authors' names and addresses, as described 

above. The abstract should be typed in the same manner as the text. The abstract should clearly 

state the objective of the paper and should present salient conclusions in not more than 500 

words. Please note that the abstract is NOT an introductory section but a summary of the whole 

report that could be read in isolation and would give an overall description of the project. 

 

2.2.3 Body 

The body of the paper should begin on the third line below the last line of the abstract. The 

body of the paper should open with an introduction, which is a brief assessment of prior work 

by others, and an explanation of how the paper contributes to the field. The introduction should 

briefly describe the extent of the study and techniques employed. The introduction part of the 

body should not contain information on results obtained.  

 

After the introduction, the main body of the paper is presented. It is here that the primary 

information contained in the paper is located. The author is free to select the format best suited 

to the paper. Sections may cover such topics as previous work, experimental methods, theory, 

results, discussion, etc. The author should present material succinctly, eliminating details 

readily available from other sources. 

 

2.3 Acronyms and abbreviations 

 

Terms to be abbreviated should be given in full the first time they appear, followed by the 

acronym or abbreviation in parentheses. Subsequently, the acronym is used. Acronyms should 

be used prudently; an excessive number should be avoided. 

  



2.4 Mathematics, equations, formulae and symbols 

 

Please type as much of the mathematical material as possible, with particular care in spacing 

and alignment, vertical as well as horizontal. Displayed equations or displayed chemical 

formulae (ie, those on their own line) should be in italics and centred with one line of space 

above and below. Break multi-line equations before a relation or operation sign, and align the 

sign to the right of the equals sign in the first line. Leave one space )on each side of a relation 

or operation sign. Equation numbers should be typed in parentheses at the right margin using 

Arabic numbers. Symbols appearing in the text should be in italics. 

 

                                                    ................................................... (1) 

 

2.5 Figures and graphs 

 

Figures should be numbered and captioned, and should be included at appropriate positions 

within the text. They may be grouped together on separate pages within the text if desired, but 

please avoid large blank areas. Leave one line gap above and below figures and tables and do 

not put text to the side of them. Captions should be centred on the page. Lettering on line 

drawings should be large enough to be clearly legible.  

 

Coloured images are acceptable. 

 

 
Figure 1. Brief main caption. Essential details and comments may be given in this form 

after the caption. Capitalise only the first word of the caption and proper nouns 

contained within it 

 

2.6 Tables 

 

Tables must be cited in the text and should be included as close to the point of reference as 

possible, but tables should not continue from one page to the next unless a table begins at the 

beginning of a page (ie, a multi-page table). The table caption, in bold, should always be centred 

with the table number above the table. Arabic numbers should be used for table numbers. 
  



 

Table 1. Table example 

 

Item Specifications 

Table caption defined The table caption, in bold, should always be 

centred with the table number above the table.  

Arabic numbers should be used for table 

numbers.  Do not end the table caption with a 

full stop. 

Table contents Preferred type font is Times New Roman 11 

point.  Line spacing should be single space with 

one additional line of space between paragraphs. 

 

3.  Conclusions 
 

Following the body of the report the author should present, in narrative format, conclusions 

drawn from the paper. The conclusions should be based on the discussion in the body of the 

paper. In addition, it may be valuable to demonstrate the value of the work to the profession. 

The conclusions should be written for the general reader. Specific detailed information is better 

confined to the body of the paper. 

 

Acknowledgements 
Acknowledgements should be typed as text and placed before the reference listing. 

 

References 
References should be written in alphabetical order using the Harvard format. The reference 

point in the text should be included in brackets, with the name of the author and the year of 

publication (Rose, 1999) or in the case of official documents without an author e.g. standards, 

the number of the standard and the year (BS EN 583-1, 1999). Where there are two authors, 

both names are given  (Udpa and Udpa, 1991). When there are more than two authors only the 

first author is given and with the term “et al” which means “and others” (Bagnoli et al, 1988). 
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Appendices 
Appendices may be included if necessary. However, it should be stressed that any appendices 

are included in the page count. 

 


