Sequence of the Report
· Title Page

· Student's Declaration (Declaration Format given below)

· Student's Acknowledgement (Acknowledgement Format given below)

· Executive Summary of the Company (Kindly mentioned your company name)

· Index (Index Format given below)





















PROJECT REPORT SPECIFICATIONS
All Students should strictly follow the following standards for preparation of Project Report.
	Sr. No
	Specifications
	Details

	1
	Number of copies of project report
	1 (One)

	2
	Binding
	Black color hard binding

	3
	Embossing
	Golden Color

	4
	Page size
	A4

	5
	Page color
	White

	6
	Left Margin
	1.5 inch

	7
	Other Margins ( Top, Bottom, Right)
	1 inch

	8
	Headings Font
	Times New Roman

	9
	Headings Fond Size
	14, bold, uppercase

	10
	Subheadings Font
	Times New Roman

	11
	Subheadings Font Size
	12, bold, uppercase

	12
	Text Body Font
	Times New Roman

	13
	Text Color
	BLACK

	14
	Text Body Font Size
	12, normal, lower case

	15
	Header
	No Header

	16
	Footer
	Put only Page Numbers Centered, no company logos, topics etc in the                 header of footer.

	17
	Total number of pages
	Approx. in between 60 to 110

	18
	Page Border
	NO Page Border










FRONT PAGE
Golden embossing on black background hard bound copy.
For this page you can use any professional font of any relative size to make it more attractive. This page should include the following points.
1. Project title
2. Name of the Project
3. Submitted by
4. Reference No (Roll No)
5. Batch
6. Specialisation
(Format Below)
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INSIDE 1ST PAGE
This page will be nothing but the complete copy of front page as it is. Only instead of golden color you have to use black color.
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EXECUTIVE SUMMARY (One page only)
This should include Introduction & objectives of the project, reasons for selection of company, selection of project, and research design of the project (i.e. procedure you have used to carry out the project). Also you have to mention brief conclusions of the project. Kindly mentioned the company name.
(One paragraph on each chapter)

Pointers of Project Report

1) Introduction of the Company
2) Company Details 
3) Organization Chart (eg Tree Chart) – Showing your position in the hierarchy
4) Identify the process , problems in the process and solve the issue by applying the techniques you have learned in the 2 years of specialisation

